
n
e,

LONG\TOOD Office of Graduarc Srudies
IJN VE R TY

March 18,2008
MEMORANDUM OF AGREEMENT

between
LONGWOOD UNIVERSITY

201 High Street
Farmville, Virginia 23909

and
Powhatan County Public Schools

2320 Skaggs Road
Powhatan. Virsinia 23139

Longwood University ( hereafter referred to as the University) und'Oo*nurun County Public Schoots (hereafter refened to as the
Agency), by the signing ofthis agreement designate Powhatan High School as an approved site for a graduate course to be
offered to Powhatan County Public School teachers for the summer 2008 term. The University and the Agency agree not to
schedule courses on the f irst Saturday in March and the third Saturday in October, These dates are reserved for the
administrat ionoftheUniversi ty 'scomprehensiveexam. BythesigningofthisagreemenlboththeUniversi tyandthe
Agency commit themselves to cooperative sfforts as dcscribed below:

Lonswood Universitv agrees to:
(a) Commit to offer EDUC 626 Practicum I Anaiysis and instruction in Literacy for the summcr 2008 term. The section

number will be 95. Ms. Tammy Slater has agreed to teach the course. The class will meet on Longwood Campus June 23,
2008 from 9:00AM-12:00PM. The rest of the dates are July 7,8,9,10,14,15,16,17,21,22,23,24,28,29,30,3 l ,  2008 from 8:00
AM - l1:00 AM.

(b) For each course otlered at the special group rate, the Universiry will charge a fixed rate of$9,358.65
for the first I to l5 students. This total includes all course fees and tuition.

Powhatan County aqrees to:
(a) Pay a minimum of $9,358.65. This amount has been calculated as fol lows: Tuit ion:$l80x3xl5=$8,100.00 Registrat ion

Fee $1.50x3x15:$67.50 Comprehensive Fee $25x3x15= $1,125.00 Technology Fee $1.47x3x15=$66.15
$8,1 00.00+567.50+$1, I  25.00+66. I  5= $9,3 58.65.

(b) The Agency will be allowed to add students above I 5, but will be required to pay an additional amount for each student
added over the first 15 students. Tuition and fees for each student over I 5 will be the standard Longwood Universily rate.
(For Example; $623.91 plus any applicable course fees, wi l l  be charged for each in-state, off 'campus student added
over 15.)

(c) The Agency may recruit students from outside oftheir group to participate in the specially -offered course (s); however,
payments received directly from students outside ofthe group will not be used to reduce the total (fixed) amount billed to
the Agency.

(d) The Agency agrees to submit al l  required forms so that they are received by Longwood University prior to the due
date ofJune 9.  2008.

Required forms:
( l)  Completed, signed course registrat ion forms (one per student)
(2) Completed, signed applications for in-state tuit ion rates (one per student*)
(3) Completed class roster form, approved by the Agency
(4) Off icial "Memorandum of Agreement" (contract),  signed by the Agency

* Application for In-State tuit ion rates is required of each student who has (a) never, previously,
taken a course at Longwood University, or (b) not taken a course at Longwood Universify within the
past l2 months.

Withdrawal Pol icv

For "Speciai Third Party Group Off-Campus Offering" courses only, no refunds or account credits will be offered to
students requesting withdrawal after the contract due date of June 9.2008.



I f  a registered student wishes to withdraw without academic penalty, then the student must contact the Longwood
University Off ice of Graduate Studies. Although no f inancial credits wi l l  be issued after a student has registered, a
student may be el igible to withdraw with a grade of '3W" ( i f  the student's writ ten withdrawal request is postmarked
prior to the mid-point of the class), Letters of withdrawal must be submitted tor Director of Graduate Studies,
Longwood University, 20f High Street, Farmvil le, Virginia 23909.

Bil l ine Information

After the Agency has returned the signed "Memorandum of Agreement" (contract) and the required student registrat ion
forms,theLongwoodUniversi tyOff iceofStudentAccountswi l l  generateabi l l ingstatementtotheAgency. Thebi l l ing
statement wil l  include charges for each student l isted on the Agencl ' 's roster. Any registered student not l isted on the
Agency's roster wi l l  be charged at the ful l  rate of$623.91 ( in-state) or $1,607.82 (out-of-state). Students not included on
the roster are expected to submit their personal payments at the t ime of registrat ion, and may incur late fees i f  payment
is received later.

Pfeasenote: Ifastudenl'sregistrationformisprocessedbeforetheclassrosterisreceivedbyLongwoodUniversity,thenthe
student may receive a billing stalement and/or a past due notice ot his/her home address. To avoid any possible billing
confusion, the Agency is encouraged to return all contract/regislration materials in a single mailing,

Late Registrations

fn unusual ctrcumstances, the Agency nay be pernitted to add students fo o class rosfer after the contract

due date of fune 9. 2008. If the University approves additional (/ate) registrations after the contracf due

date, then fhe Agency must submit a// regurred regisfratron forns so that they are received prror fo the

start of the f irst class meeting. The University will submit o separate billing stafenent to the Agency for

eoch opproved lofe registrofion, and cha?ges will be assessed at fhe sfandard Longwood University rate

plus a $30.0O off-campus late registrafion fee, per late-registering student.

indicating agreement to the above provisions contained within this memorandum contract
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Provost and Vice President for Academic Affairs
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Longrvood University
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Dr. Sherr.v T. $andkam
Interim Dean of Graduale and Extended Studies

Longwood University
vi l le, Virginia 23909

Mear4 Division Superintendent
Powhatan Uounty Public Schools


